
BOULDER RURAL FIRE DEPARTMENT 
 
TO:  Volunteer or Reserve Applicants FROM:   Captain Chris OÕBrien 
 
SUBJECT: Introduction to Boulder Rural  DATE:   Open 
 
As Boulder RuralÕs Personnel Captain, I thank you for your interest in applying for a volunteer 
position or reserve firefighter position.  Positions on this Department generally fall into one of two 
main categories:  Volunteer Firefighter/EMT and Support.  This application period will be used to 
develop a hiring list for the winter/spring.  There is no guarantee that any volunteer or reserve 
positions will be filled upon completion of this hiring session.  When need arises to hire 
volunteers or reserves, candidates may be selected from the list.  We will hold the list for 12 
months from application submission . 
 
All applicants must: 
 Be at least 18 years of age. 
 Possess or obtain a valid Colorado DriverÕs License. 
 Pass a written exam/Physical Agility Test 
 Pass a background check including criminal history and integrity interview. 
 Pass a psychiatric evaluation 
 Pass a medical examination appropriate for the position applied for. 
 
Volunteer Firefighter/EMT 

 Must be CPR and EMT-B certified. 
 Staff 4 duty crew shifts (12 hours/shift) per month.  These members are issued pagers and if 

they live and/or work sufficiently close to the district can respond to calls directly. 
 Participation in at least 50 training hours/year. 
 Must be Firefighter I (FFI) certified within 12 months of hiring at the Departments expense. 
 When appropriately certified, at least 1 Medical car shift/month. 
 

 
Support 

 Positions in this category may require previous experience or training, dependent on the 
position.  Currently, our support members assist in photography, clerical, and 
administration.  There are no ongoing requirements such as training hours for support 
members, although some agreed upon level or participation is expected. 

 
All necessary protective gear is provided for members to use on our calls at no cost.  The 
Department also provides the required training hours. 
 
In this application packet, you should find: 

 A welcome letter. 
 Boulder Rural ÒFacts and FiguresÓ sheet. 
 Letter describing the volunteer application dates and schedule. 
 Application documents to be returned, which include: 

o Application form 
o Release and Waiver of Claim form 



o Authorization to Release Information form 
 Hiring Procedure SOP (Standard Operating Procedure). 
 Probationary Member Requirements SOP. 
 Active Member Requirements SOP. 
 

 
I encourage you to read the entire packet carefully before submitting your application.  By applying 
to Boulder Rural Fire Department, you are making a commitment to meet the requirements of 
Membership.  These are in place to help ensure that the members of our District receive the best 
possible professional emergency medical and fire suppression services.   
 
Boulder Rural Fire Department is a combination department utilizing career firefighters to assist the 
volunteer Firefighter/EMTÕs and EMTÕs.  The volunteers are not amateurs, but rather Òunpaid 
professionalsÓ.  BRFD puts in a considerable investment into its volunteers (i.e. Personal Protection 
Equipment, training, medical exams).  This creates a considerable expense to the Department.  This 
reason is why the selection process has become more stringent.  We are looking for individuals who 
will contribute time and skills to the organization.   
 
Though we hire at most only once every six months, I encourage you to participate in our trainings 
and attend our monthly business meetings during the application process.  A training schedule for 
the current month is always available at our Central Station and on our website at 
http://www.BRFD.org.   Our business meetings are always held the first Wednesday of the month at 
7:00 p.m.  Participation as an applicant will help you to better understand the jobs that we perform 
and will prepare you to serve as a member.  It also gives you the chance to meet the current 
probationary and active members, and for them to get to know you.  There is also the possibility of 
applying for a Òthird-riderÓ position on the engine.  This allows the applicant a chance to ride along 
in the engine and observe the career personnel and volunteer firefighters/medics in action.  Come to 
the station and ask about an application to be a Òthird-riderÓ. 
 
I hope that you will carefully consider your decision to join us at Boulder Rural Fire Department.  
Should you decide to apply, you will be joining a group of members dedicated to excellence in 
community service.   Thank you for your interest in Boulder Rural Fire Department. 
 
Captain Chris OÕBrien 
Personnel Division 
Boulder Rural Fire Department 
5075 Jay Road 
Boulder, CO  80301 
303-530-9575 



BOULDER RURAL FIRE DEPARTMENT 
 
TO:  Volunteer or Reserve Applicants FROM:  Captain Chris OÕBrien 
 
SUBJECT: Application Deadline and Testing DATE:   Open 
   
 
This memo documents the steps needed to become a member.  You are responsible for completing 
these steps.  There will be no reminders:  in this organization you are expected to be self-motivated 
and act responsibly.  This starts with the application process.  If you have questions, fell free to call 
Ð but be proactive!  Do not wait until the last minute. 
 
The hiring process has essentially six steps: 

1. Written application and accompanying forms 
2. Ride-along with engine company 
3. Written test 
4. Physical agility test 
5. Oral board interview 
6. ChiefÕs Interview 

 
Application.  To be considered complete, your application MUST contain the following.  Please 
do not include resumes, or certifications unless asked for. 

 Completed Application form 
 Signed and notarized liability release form 
 Signed and notarized information release form 
 Copy of Colorado Drivers License 
 Copy of current CPR and Colorado EMT-B certifications.  If currently enrolled in an EMT-

Basic course, you must show proof of class enrollment. 
 Copy of Firefighter I certification (if available) 

 
You may turn in your application anytime within the application period but prior to the application 
deadline.  It must be complete and come with all supporting documentation for it to be considered.  
If you are attending our trainings, you may be allowed to participate at a greater level after your 
liability release form has been received. 
 
Both release forms must be notarized.  Notary Publics may be available at banks, credit unions, car 
dealerships, real estate offices, and corporate personnel offices.  Some charge a nominal fee (which 
is the responsibility of the applicant). 
 
To ensure the highest quality of response to the people we serve, we screen applicants thoroughly.  
In addition to the pre-hire exams, we may also include checks of references, background, criminal 
history, driving record, and others appropriate to the individual.  These checks continue into the 
probationary year and the results may be cause for dismissal.  Falsification of application 
information is also cause for dismissal. 
 
Application.  The application must be printed neatly in pen, typed if possible.  Upon our receipt of 
the application, you will receive an email on the status of your application.  Any missing 



information will be grounds for removal of the applicant from the hiring process.  Any information 
unreadable on the application will also be grounds for removal. 
 
Ride-along. Applicants are strongly encouraged to complete one daytime ride-along with the on-
duty BRFD engine company. This not only gives the candidate insight into the nature of Boulder 
Rural and our departmental ÒcultureÓ, it also allows us to examine the candidateÕs behavior in the 
workplace. Although not permitted to carry out firefighting or medical operations during the ride-
along, candidates will be encouraged to participate in other areas of departmental operations, as the 
officer of the day sees fit. 
 
Written exam.  Covers general aptitude, reading comprehension, math skills, and similar topics.  
This test does not require pre-existing firefighting or emergency medical knowledge, skills, or 
experience.  This test is graded is pass/fail only.  A minimum score of 70% is required to move on 
to the physical agility test.  Those applicants scoring below 70% will be removed from the hiring 
process. 
 
Physical agility exam.  Since we require members to be able to meet the physical demands of the 
position, a physical agility exam is administered.  The physical agility exam is a certified test based 
on the performance of simulated job-related tasks.  Firefighter/EMTÕs and EMTÕs will have 
separate physical agility exams.  This is a pass/fail test.  The test must be successfully completed 
within a 10-minute period. 
 
Oral Review Board.  The personnel committee consists of volunteers, volunteer officers and career 
personnel.  Again, this covers material, which does not require pre-existing firefighting or 
emergency medical knowledge, skills or experience.  The interview consists of a series of interview 
questions.  Before questioning begins, you may be expected to give a 3-5 minute presentation about 
yourself.  You may use any props or multimedia to present yourself.  The idea here is for us to get 
to know you better and for you to tell us something about yourself that we may not get to see during 
the standard interview.  Be creative!  The oral board interview is graded and is used in rank ordering 
of applicants. The best way to improve your chances during the oral board interview is to be 
familiar with the department. Simply put, a significant advantage is enjoyed by those 
candidates who have attended trainings, participated on one (or more) third rides, and have 
made an effort to find out about Boulder Rural. We firmly believe that the truly motivated 
candidate will make an effort to find out about the organization to which they want to make 
such a large and important commitment. As a prospective applicant, you are welcome to 
attend our Wednesday night trainings – a list of these can be found online at: 
http://www.brfd.org/cgi/calcium.cgi/BRFD     
  
 
The hiring process is covered in our Standard Operating Procedures.  A copy is included in this 
application packet.  Please read it thoroughly before asking questions about this process.  After the 
ChiefÕs interview, a list will be developed and those applicants scoring the highest will be selected 
to current probationary volunteer positions.  The list may remain active and drawn from in the 
future, as volunteer positions need to be filled. 
 



 What are your goals in applying to Boulder Rural Fire Department? 
 
 
 
 
What do you feel you can offer the Department? 
 
 
 
 
Besides the EMT-Basic, what current certifications do you hold, if any?   Please list state of issue 
and expiration dates if applicable. 
 
 
 
 
References.  List three references that are not relatives.  Include name, address, phone number, and 
length of time known.   
 
1. 
Name:  
Address:  
City/State:  
Phone Number 1:  
Phone Number 2:  
Length of time known:  

 
2. 
Name:  
Address:  
City/State:  
Phone Number 1:  
Phone Number 2:  
Length of time known:  

 
3. 
Name:  
Address:  
City/State:  
Phone Number 1:  
Phone Number 2:  
Length of time known:  

 
The above information is accurate to the best of my knowledge.  Any falsification or 
misrepresentation of any information on this application will be grounds for termination 
 
Signature:________________________________           Date:________________ 



BOULDER RURAL FIRE DEPARTMENT 
Application for volunteer membership 

 
 Name: ____________________________________________________ 
 
 Home Address: ____________________________________________________ 
 
 Work Address: ____________________________________________________ 
 
 Home Phone: ______________   Email:   ______________________________ 
 
 Social Security Number: __________________________    Date:  ___________________ 
 
 

Type of Membership Desired:   Able to respond: 
  _____ Volunteer Firefighter/EMT  _____ Weekdays 
        _____ Weekday evenings 
  _____ Support    _____ Weekends 
 
 
 
Note:  All lines on the application form must be completed to be considered for volunteer status.  
 

Please check the appropriate answer to the following questions.  If the 
answer to any of the following questions is NO, please explain below or on a 
separate sheet 

 
YES 

 
NO 

Do you have the right to work in the United States?   
Do you currently possess a Colorado driverÕs license?   
Do you currently possess a Colorado EMT-Basic certification?   
Do you currently possess a Firefighter I certification?   
Are you at least 18 years of age?   
Can you perform the duties and responsibilities listed in the job description?   
If the answer to any of the following questions is YES, please explain below 
or on a separate sheet. 

  

Do you have any point violations on your driverÕs license in the last five (5) 
years?  If yes, please explain on a separate sheet. 

  

Is your driverÕs license currently restricted?   
Do you have any pending traffic, misdemeanor, or felony court actions?   
Have you been convicted on any non-traffic misdemeanor or felonies within 
the last ten (10) years? 

  

 
 
   



Employment History.  Provide ten (10) years of employment history.  Include any applicable 
volunteer experience.  You may copy this page as many times as needed to provide a complete 
history of employers.  Please be thorough and legible. 
 
 
Employer Name  Your Title  
Phone Number  Start Date  
SupervisorÕs Name  End Date  
SupervisorÕs Phone  
Address  
City/State  
Duties and Responsibilities: 
 
 
Reason for leaving: 
 
 
 
 
Employer Name  Your Title  
Phone Number  Start Date  
SupervisorÕs Name  End Date  
SupervisorÕs Phone  
Address  
City/State  
Duties and Responsibilities: 
 
 
Reason for leaving: 
 
 
 
 
Employer Name  Your Title  
Phone Number  Start Date  
SupervisorÕs Name  End Date  
SupervisorÕs Phone  
Address  
City/State  
Duties and Responsibilities: 
 
 
Reason for leaving: 
 
 



 
 
Employer Name  Your Title  
Phone Number  Start Date  
SupervisorÕs Name  End Date  
SupervisorÕs Phone  
Address  
City/State  
Duties and Responsibilities: 
 
 
Reason for leaving: 
 
 
 
 
Employer Name  Your Title  
Phone Number  Start Date  
SupervisorÕs Name  End Date  
SupervisorÕs Phone  
Address  
City/State  
Duties and Responsibilities: 
 
 
Reason for leaving: 
 
 
 
 
Employer Name  Your Title  
Phone Number  Start Date  
SupervisorÕs Name  End Date  
SupervisorÕs Phone  
Address  
City/State  
Duties and Responsibilities: 
 
 
Reason for leaving: 
 
 



BOULDER RURAL FIRE PROTECTION DISTRICT 
5075 Jay Road 

Boulder, CO  80301 
(303) 530-9575 

 
 
 

RELEASE AND WAIVER OF CLAIM 
 
 

_________________________, by his/her signature below hereby releases Boulder Rural Fire 
Protection District, its agents, representatives, Directors, volunteers, and employees from any 
and all claims, demands, damages, or causes of action which may arise from the undersignedÕs 
participation in training, testing, screening, and/or educational programs or sessions in which the 
undersigned may participate in conjunction with the Boulder Rural Fire Protection District. 
 
The undersigned has fully read this document and has acknowledged that participation in the 
training and educational programs of Boulder Rural Fire Protection District will not be 
permitted unless this document has been signed. 
 
Dated this _______ day of ________________________, 20___. 
 
 
      ______________________________ 
 
 
STATE OF COLORADO   ) 
     )  SS 
COUNTY OF _______________  ) 
 
Subscribed and sworn to before me this ______ day of _____________________, 20___, by 
 
_____________________.  Witness my hand and official seal. 
 
My commission expires _________________________. 
 
 
       _______________________________ 
       Notary Public 
 
 
 
 
 
 
 
 

This form may be retained in our files 



BOULDER RURAL FIRE PROTECTION DISTRICT 
5075 Jay Road 

Boulder, CO  80301 
(303) 530-9575 

 
 

AUTHORIZATION TO RELEASE INFORMATION 
 
_________________________, request and authorize you and/or your organization to furnish to 
the Boulder Rural Fire Protection District any and all information you have concerning me.  I 
am authorizing for release all confidential and privileged information which includes, but is not 
limited to, my work records; my reputation; my financial and credit records; my medical, 
physical, and mental records; and my academic records. 
 
This information is necessary to assist in determining my qualification and suitability for the 
position I am seeking with the Boulder Rural Fire Protection District.  Under Section 24-7-204 
of the Colorado Revised Statutes, letter of reference are not available for inspection by the 
person who is the subject of this letter. 
 
I fully understand the information you provide may be of a sensitive, confidential, and 
privileged nature, and may reflect negatively on my suitability.  I hereby release you, your 
organization, and others from any liability and damage which may result from furnishing the 
requested information to the Boulder Rural Fire Protection District.  Any questions relating to 
the release of information about me should be directed to the Fire Chief at (303) 530-9575. 
 
A copy of this document is valid and may be relied upon as the original. 
 
Dated this _______ day of ________________________, 20___. 
 
 
      ______________________________ 
 
STATE OF COLORADO   ) 
     )  SS 
COUNTY OF _______________  ) 
 
Subscribed and sworn to before me this ______ day of _____________________, 20___, by 
 
_____________________.  Witness my hand and official seal. 
 
My commission expires _________________________. 
 
 
       _______________________________ 
       Notary Public 
 
 

This form may be retained in our files 


